TOWN OF

NORTH KINGSTOWN, RHODE ISLAND

100 FAIRWAY DRIVE

NORTH KINGSTOWN, R.I. 02852-5762
PHONE: (401) 268-1530

INCORPORATED 1674 FAX: (401) 583-4140

REQUEST FOR PROPOSALS
FOR THE STATISTICAL REVALUATION OF REAL
PROPERTY WITHIN THE TOWN OF NORTH KINGSTOWN,
RHODE ISLAND

3 copies and (1) one Electronic copy(thumb drive) of the above sealed proposal will be accepted
in the Office of the Purchasing Agent, Town Hall, 100 Fairway Drive, North Kingstown, RI
02852, until 11:00 A.M. on January 26, 2024 and will then be publicly opened and read aloud.

NO PROPOSALS WILL BE ACCEPTED AFTER THE 11:00 A.M. DEADLINE.

IT IS THE RESPONSIBILITY OF THE PROSPECTIVE BIDDERS TO MONITOR THE
TOWN’S WEBSITE FOR ANY SUBSEQUENT BID ADDENDUM. NO ADDENDA
WILL BE ISSUED OR POSTED WITHIN FORTY-EIGHT (48) HOURS OF THE BID
SUBMISSION DEADLINE.

The proposal will be evaluated as to R.1.G.L. 45-55-5. (2) “Competitive Sealed Bidding” and the
award shall be made on the basis of the lowest evaluated or responsive bid price.

A certificate of Insurance showing 1 million General Liability and 1 million Any Auto, with the
Town being named as an additional insured, Worker’s Compensation, with a waiver of
subrogation, one million dollars Professional Liability, and a Performance Bond in the amount of
100% of the project will be required of the successful bidder.

The Town of North Kingstown reserves the right to reject any or all proposals or parts thereof; to
waive any formality in same, or accept any proposal deemed to be in the best interest of the
Town.

The Town of North Kingstown will provide interpreters for the hearing impaired at any pre-bid

or bid opening, provided a request is received three (3) days prior to said meeting by calling 294-
3331, ext. 142.

Purchasing Agent
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REQUEST FOR PROPOSALS
FOR THE STATISTICAL REVALUATION OF REAL PROPERTY
NORTH KINGSTOWN, RHODE ISLAND
Effective December 31, 2024

The Town of North Kingstown, RI is undertaking a program to do a Revaluation of all Real
Property Effective December 31, 2024. Contractors interested in providing the Revaluation
Services set forth in the attached Specifications are invited to deliver 3 copies of the proposals to
the Office of the Purchasing Agent, Town Hall, 100 Fairway Drive, North Kingstown, Rl 02852
no later than 11:00 A.M. on January 26, 2024.

All proposals shall be sealed, addressed to the Purchasing Agent and marked:
“Town of North Kingstown, RI Proposals for Year 2024 Statistical Revaluation Services”

All information pertaining to the Contractor's technical and management approach to completing
this Project, as well as the proposed cost, timetable and staffing plan shall be presented in the
proposal. The proposal must address, at a minimum, each of the issues set forth in the Request
For Proposals in order to be considered responsive. Any proposal which does not respond to
each issue in the Request For Proposals shall be rejected by the Assessor as non-responsive.

The Assessor reserves the right to amend this proposal for the Revaluation Program for all real
property assessments at any time prior to the deadline for submission of proposals and to reject
any or all proposals received if the assessor determines it to be in the best interests of the Town.

The Town is licensed to utilize the Appraisal Vision® CAMA 8.2 Software of Vision
Government Solutions Inc. of Northboro, Massachusetts. The Town is not looking to change the
existing CAMA software at this time. All data entry must be done on an independent computer
and transferred to the in-house computer system. The in-house system must be fully loaded with
all assessment data before the revaluation is completed. The software must provide an
interchange file to move data to the Town's current MUNIS billing and collection system. New
assessments must be completed no later than February 1, 2025. Any proposal must address the
method and costs associated with maintaining both the data and the values in-house and in the
separate file. All data entry will be the responsibility of the Contractor. There will be a licensing
fee for the Vision Software to be used off site. Contractors should include this fee in their
proposal.

The Town is also interested in the use of the Internet for purposes of sharing data with the public.
Such information must include at a minimum: location address, use of property, lot size, house
style, gross living area, number of bedrooms, number of full and half bathrooms, basement,
finished basement area, attached decks or porches, detached improvements if any, house sketch ,
digital photograph, sales and value information. The Assessor must be able to update the online
data annually and update ownership weekly. The Contractor is strongly encouraged to include
their Internet solution as a part of this proposal.
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In addition to addressing each of the items in the Specifications, the Contractor must submit, as
part of its proposal, the following information:

1.

A Letter of Transmittal signed by the individual authorized to negotiate for and contractually
bind the Contractor stating that the offer is effective for at least ninety (90) Calendar Days
from the deadline for the submission of proposals.

A list of Municipalities for which the Contractor has completed Revaluation Programs during
the last five (5) years.

A list of Rhode Island Revaluation Contracts for which the Contractor is currently
committed.

Listing of Municipalities where the contractor has utilized the Vision Software.

The Contractor in its proposal must demonstrate proficiency in the use of the Vision CAMA
Software and the utilization of the GIS data in aspects of the revaluation.

Description of the Contractor’s public relations program that would be used during the
revaluation.

All information pertaining to the contractors technical and management approach, timetable
and staffing plan for the completion of the project.

A 5% bid bond must accompany the proposal.
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SELECTION CRITERIA

The proposal will be evaluated as to R.1.G.L. 45-55-5.(2) “Competitive Sealed Bidding”, and the
award shall be made on the basis of the lowest evaluated or responsive bid price.

The following factors will be considered in determining the lowest evaluated or responsive
bid price:

Ability to perform the services as reflected by workload and the availability of adequate
personnel, equipment, and facilities to perform the service expeditiously;

Past performance as reflected by the evaluation of private persons and officials of other
governmental entities that have retained the services of the firm with respect to such factors as
control of costs, quality of work, and an ability to meet deadlines;

The timetable, as proposed must evidence a schedule for completion, which will allow for the
certification of the tax roll for the assessment date of December 31, 2024 and for budgeting
purposes of the 2025/2026 Town Budget;

Previous experience in conducting a revaluation in a town of similar size with similar types of
properties — including commercial and residential waterfront;

Previous experience in conducting a revaluation utilizing version 8.2 of the Vision software
system by the Project Manager and Commercial and Residential personnel

Previous experience in conducting a revaluation using GIS data and plotting assessments and
sales ratios on the maps;

Experience of staff assigned to this project, with evaluation based on training and experience in
statistical analytical routines needed to develop valuation tables and with the Vision software,
tables and income valuation;

Previous experience in conducting a revaluation in Rhode Island by the Project Manager
assigned to the project -including waterfront mass appraisal.

Understanding the scope of the project;

Record of the firm in accomplishing work on similar projects in the required time. List of
references for like projects completed or currently in progress, including contact person and
telephone number;

Level of continuing support availability via toll-free support line;

Ability to have field cards and valuation information on the Internet and World Wide Web for
the purpose of sharing data with the public;

Internet solution included as part of the proposal,
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Quality of work previously performed by the firm for the Town of North Kingstown, if any;
Meets or exceeds proposal specifications;

Cost of the project;

Personnel assigned to the project, including resumes and qualifications;

Willingness and ability to assist the assessor and staff in understanding the project as it
progresses and a commitment to training the assessor and staff;

Range and completeness of the public information program which should include press releases,
public hearings before and after valuation notices have been sent, preparing documentation
supporting pricing delineations and final valuations including sales ratio studies, maps and other
pertinent information;

Early payment discount.
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TOWN OF NORTH KINGSTOWN, RHODE ISLAND
INFORMATION FOR BIDDERS
ARTICLE 1. RECEIPT AND OPENING OF BIDS

Sealed bids must be submitted in SEALED ENVELOPES, addressed to the Purchasmzq
Agent, Municipal Oftice Building, 100 Fairway Drive, North Kingstown, Rhode Island 0285
and g:learIB/ marked with the name of the item brd, and the date and Time of opening. Bids will be
received by the Purchasin A%ent up to the specified time as noted on the Ihvitation To bid and
publicly opened and read aloud at the specified time.

ProP%sals submitted for a specified item must not be combined under the same cover with
any other bid item.

It is the bidder's responsibility to see_that his bid_is deljvered within the time and at the
lace prescribed. Proposals r,?celved PI’IOI’ to_the time of opening will be secure_l|>{ kept
nopened. No responsipility will attach tg any officer or person for the premature opening of a

proposal not properly addressed and identified:

Any bid received after the tim%and date specified shall not be considered, by messenger or
mall; even if it is determined by the Town that such non-arrival before_the time set for

by
opening was due solely to.delay in the mails for which the bidder is not responsible.
C%ndit onal or qua |ﬁ&j bids V\}I{ll not be accepted. P

ARTICLE 2. PREPARATION OF BID

. Each bid must be submitted on the prescribed form. All blank spaces for bid prices must pe
filled .in, in Ink or typewritten, both In ‘words d’md figures. Erasures or other changes must be
explained or noted over the signature of the bidder.

Each bid must pe submitted in sealed envelopes, clearly labeled, so as to guard against
opening prior to the time set therefore.

The Town may consider an¥_ id not. prepared and submlited in a(fcordance with the
provisions hereof and reserves the 1 ag t to reject any or all £r0posa s In whole qr In part, toward
an%/ item, group of Items, or total bid; to waive any technical defect or informality in same, or to
cCept any proposal

eemed to be In the best Interést of the Town.

ARTICLE 3. TELEGRAPHIC MODIFICATION
Telephonic, telegraphic or oral bids, amendments or withdrawals will not be accepted.
ARTICLE 4. WITHDRAWAL OF BIDS

Bids ma% be withdrawn personall% or. bg/ written request at any time prior to the time
specified for the opening., Bids mal¥ be modifiéd In the same manner. _e_%lltge ce on.the part of
the bidder in preparing the bid confers no right of withdrawal or modification of his bid after
such bid has been opened.

ARTICLE 5. QUALIFICATIONS OF THE BIDDER

The Town reserves the right to request each bidder to present evidence that he is normally
enggeged mgurveymg the t%/ﬁ)e of product or eqwﬁ]meint bid on., No bid shall be considered from
bidders who are unable to show that they are normally engaged in purveying the type of product
or equipment specified in the bid proposal.

_To receive full consideration, the bidder must submit literature and necessary details, when
aﬁpllcabl_e, on the material or service he groposes to furnish in order that the Town may have full
information available when analyzing the proposals.

ARTICLE 6. OBLIGATIONS OF THE BIDDER

At the time of o enmgbof bids, each bidder will be I]%)resumed to have inspected the
Specifications and Contract Documents (including all Addenda) which has been sent to the
address g{lven by such bidder. The failure or omission of any bidder to receive or examine an
][‘grﬁn, {)nd rument, or document shall in no way relieve any birdder from any obligation in respect

is bid.
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Any exc(egtrons or deviations from the provrsmns contained in this Specification must be
explained In detail and attached to p rogosa f such_deviations do not depart from the intent of
thls gotu;[e and are In the best ‘Interest of the Town, the proposal” will receive careful
consideration.

ARTICLE 7. BID SECURITY

Each proposal must be accomipanled bsy bid security in the form of a Certified Check or Bid

Bond payable to the Town of town, In the amount of 5% of the total amount bid,

Bid security of unsuccessful bldders will be returned following award of bid a /or execution of

a contract.” Bid securrtylg the (?uccessful bidder will heretained g/ the Town until bid

(r)eb ug;gat‘rgﬁrstts are met or forfeited to the Town upon bidder's failuré to perform contract
igatl

depoéoi\tny successful bidder withdrawing his bid subsequent to bid opening shall forfeit his bid

ARTICLE 8. "OR EQUAL" BIDDING

The Town intends to permit Ilberal sco e in blddlng and speC|f|caIIy does not intend to limit
biddin anP/ one make or m%) never a material, article or piece of equipment Is
identi ed by feference to. manu acturers or vendors' names, trade names, catalpgque numbers,
etc., |t 1s mtended merely to establish a standard; and any proposed material, article, or
eqU| ment of other. manufacturers and vendors which will erform adequately the dutjes im ose
general desulgn will be considered equally acceptable provided it 1s |n the opinion of the
own to be of equal substance and function.

ARTICLE 9. PRICES

Bidders shall state the proposed price in the manner as designated in the Bid Proposal.. In
the event that there is a drscreg cg/ between unrtgrrcesband the % xtended totals, the unrtdorrce
shall govern. In the event that thére is a dlscreP etween the price written in words a
written in figures, the prices written in words shall govern.

| agree that the prices in this bid shall be jrrevocable for ninety d Iys or until the bid is
awarded py the Town Council. After award by the Town Council, said prices shall then remain
firm for the duration of the Contract.

ARTICLE 10. TAXEXEMPTIONS

The Town is exempt from {E)agment of the Rhode Island Sales Tax under the 1956 General

Laws 0 the State of Rhode IsI nd, 44-18-30 Para I, as amended. . The Town iIs exempt from

Xment of Federal Excise Taxes. grrces d must be exclusive of taxes and WI | be so
strued. Exemption certificates WI|| be ompleted as required by the successful bidder.

ARTICLE 11. CONTRACT PERIOD AND TERM OF AGREEMENT

%Seotron 5, Completion date and time schedule. If financiall advanta%eous to the Town
of North Kingstown, these contracts may be renewed or extended, from time to time, when
agreed to, in wrrtrng by both parties.

ARTICLE 12. INSURANCE

The Contractor shall assume responsibility and Irabrlrty for all in éurres to persons or damages to

Perté/ directly or Indirectly due to, or arising oyt of, his opérations under the_contract and
sha res nsrble for the Toroger care and protection of all work performed until completion
and final acceptance by the Tow

The Contractor shall also indemnify and save harmless the Town of North Kingstown against
}/an all claims of whatever kind and nature due to, or arising out of, his breach or failtire to
form any of the terms, conditions, or covenants of the contract resulting from acceptance of

is bid

The contractor shall furnish the Purchasrn Rartment wrth certificates of insurance from
companies acceptable to the Town of Nor stown insurance companies listed on
certificates must be licensed to do business In the tate of Rhode Island The contractor shall
provide a certificate of insurance as specified on the b Pro posal form attached. Contracts of
Insurance (covering aII eratrons under this contract) shal be kept in force until the contractor's
work 1s accepted by the own
The limits of the insurance must be at least in the amounts specifie *
Commercial General Liabilit a/ -Qccurrence Form $1,0 0,000/$ ,000,000
R Automobile Liability - $ 1,000.000.
R) Professional Liability = $ 1,000,000.
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Also: the Town shall be named as additional insured on all such certificates of insurance.

V\/) Work r's Compensation (if le aI allowed and available).
aiver of su rogatlon applies to Worker' Compensatlon

(R)Required (NR) Not required

The Contractor shall _secure 8 y for and maintain insurance as necessary to protect
himself against loss of owned or ‘rented capital equipment and tools, with provision for
waiver of subrogation against the Owner.

The Contractor shaII require similar_insurance in the above amounts to be taken out and
malntalned by ]a% sub-contractor. The Contractor shaII be fuII res onsible for the acts
and om|55|ons of his sub-contractors and of persons employ e el |rectly or indirectl
by them, as h%IS for the acts and omissions of persons djre ctny \Bloye by him. Nothin
contained In the contract shall create any contractual relatiori between any sub contractor
and the Town of North Kingstown.

ARTICLE 13. PERFORMANCE BOND
The successful bidder will be required to furnish the Town with a Performance Bond*, in
the amount of 100% of the contract price, as secyrity for faithful performance of the
Contract and executed by ﬁ surety comr%an}/ icensed to do business In the State of Rhode
Is and and a roved by the own aﬂ—f‘fh—?_f‘ﬁ‘dd—ﬁl—fﬁl ure o € successiu er_to su Pl\yl
d or within such extendedfPerlod as th Town 0 orth
stown ma ant base upon reasons determined sufficient by the Town, shall

cons itute a defau , and the Towh may either award the contract to the next lowest bidder
or re-advertise for bids.

* See attached sample to be used.
ARTICLE 14. LAWS, ORDINANCES AND CODES

All ap Pllcable Federal and State Laws, Ordinances and.Codes of the Town of North
Kingstown and regulatlons of all al}l]thorltles having {FUI’ISdICtIOH over this Project shall
Tp to thls contract the same as. t ritten herein in full

he Town of North Kingstown will not award the %?ntracﬁ to,an Contr%ctor who is, at the
time, ineligible under the provisions of an plicable regu atlon issued by the Secretary
of Labor, United States Department of La or or IS not %uallfled under aFg}E g e
Ordlnances of the Town of North Kingstown, or the laws of the State of Rhode Island.

ARTICLE 15. LIQUIDATED DAMAGES

Failure on the part of the vendor to complete the project Wlthln the algreed time
S hedule will rdgsult in a liquidated damage cost of Two Hun red Dollars

(%200.0 ay, excluding Saturdays, Sundays, and holida s tot e vendor,
untll co JE’ tion glnal acce tanceg excludin warrantz eper| The Town may
apply liquidated damage costs to current pa;?ment reqUests not yet paid.
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PERFORMANCE BOND

KNOW ALL MEN BY THESE PRESENTS: that

as Principal, hereinafter called Contractor and,

as Surety, hereinafter called Surety, are held firmly bound unto
TOWN OF NORTH KINGSTOWN, RHODE ISLAND

As obligee, hereinafter called Owner, in the amount of
in lawful money of the United States

for the payment whereof Contractor and Surety bind themselves, their heirs, executors,
administrators, successors and assigns, jointly and severally, firmly by these presents.

THE CONDITION OF THIS OBLIGATION is such that whereas the Contractor entered into a
certain contract with the Owner, dated the day of
A copy of which is hereto attached and made a part hereof for the construction of:

for the TOWN OF NORTH KINGSTOWN,RHODE ISLAND, in accordance with the
Contractor and the Contract Documents.

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor
shall promptly and faithfully perform said Contract, then this obligation shall be null and void,
otherwise, it shall remain in full force and effect.

The Surety, for value received,

hereby stipulates and agrees that no completing the Contract in
change, extension of time, alteration, or accordance with its terms and
condition to the terms of the contract or conditions, and upon determination
to WORK to be performed thereunder or by the Owner and Surety shall
the SPECIFICATIONS accompanying arrange for a contract between such
the same shall in any way affect its bidder and Owner, and make
obligation on this BOND, and it does available as Work progresses ( even
hereby waive notice of any such change, though there should be a default or a
thereunder, the Surety shall promptly succession of defaults under the
remedy the default, or shall promptly Contract or contracts of completion
arranged under this paragraph)

1) Complete the Contract in sufficient funds to pay the cost of
accordance with its terms and completion less the balance of the
conditions, or contract price; but not exceeding,

2) Obtain a bid or bids from including other costs and damages
qualified contractors for which the Surety may be liable
acceptable to Owner for hereunder, the amount set forth in
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the first paragraph hereof. The term
“balance of the contract price,” as
used in this paragraph, shall mean
the total amount payable by the
Owner to Contractor under the
Contract and any amendments
thereto, less the amount properly

No right of action shall accrue on
this Bond to or for the use of any
person or corporation other than the
Owner named herein or the heirs,
executors, administrators, or
successors of the Owner.

paid by Owner to Contractor.

Signed and sealed this ~ day of

BY:

WITNESS

BY:

WITNESS

IMPORTANT: Surety Companies executing BONDS must appear on the
Treasury Department’s most current list (Circular 570 as amended) and be
Authorized to transact business in the state where the PROJECT is located.
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CONTRACT SPECIFICATIONS

DEFINITIONS

1.1  Assessor: The word "Assessor" shall mean the duly appointed Assessor of the
TOWN OF NORTH KINGSTOWN.

1.2 Project: The word "project” shall mean Reappraisal and Revaluation of all Real
Property in the TOWN OF NORTH KINGSTOWN for tax assessment purposes.

1.3 TOWN: The word "TOWN?" shall hereinafter mean the TOWN OF NORTH
KINGSTOWN, RI.

1.4  CONTRACTOR: The word “Contractor” shall hereinafter mean the Contractor
responsible for performing the project defined in Section 2.

SCOPE OF STATISTICAL REVALUATION

2.1  Basic Scope: CONTRACTOR understands that the project requires the Statistical
Reappraisal and Revaluation of all Real Property within the Corporate Limits of
the TOWN OF North Kingstown, RI. All work for the project shall be in
accordance with these contract specifications.

All work will be carried out and all forms, materials and supplies utilized by
CONTRACTOR in this project shall conform to, and be carried out in accordance with,
the Rhode Island General Statutes, IAAO Code of Ethics and USPAP standards as they
relate to mass appraisal and shall be subject to direct supervision and approval of the
Assessor of the TOWN OF NORTH KINGSTOWN, RI.

The values to be determined by CONTRACTOR shall be the full fair market, as defined
in Rhode Island General Statutes and shall be based upon nationally recognized methods
of appraising. Farm, Forest, Open Space properties will be valued under the most recent
laws in the Rhode Island General Statutes.

The Statistical Revaluation project will include a complete measure and list of properties

that have sold since January 1, 2024; and properties that have been issued building permits after
or were incomplete as of January 1, 2024 and also will cover and include all property in the
TOWN OF NORTH KINGSTOWN in the following categories:

211

212

2.2

All taxable real estate, land, buildings and improvements; including mobile homes and
buildings on leased land.

All public utility land and buildings.

Effective Date: The effective date of this revaluation project shall be on the tax roll of
December 31, 2024 and the pricing and valuation by CONTRACTOR of all land,
buildings and property under this contract shall reflect a fair market value as of December
31, 2024.
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Parcel Count:

CONTRACTOR'S price for the revaluation is based upon the following anticipated parcel
counts: (estimated by Town as of November 14, 2023)

2.3.2

2.3.3

234

3.1

3.2

Single Family 8,171
Two-Five Family 681
Seasonal 38
Residential Condominiums 836
Apartments 40
Combination properties 69
Commercial 295
Commercial Condominiums 143
Industrial 53
Industrial Condominiums 79
Utility (37 vacant) 42
Vacant Residential Land 120
Vacant Commercial Land 85
Other Vacant Land 377
Other Improved Land 56
Farm, Forest, Open Space 171
Commercial buildings on Leased Land 26
Residential buildings on Leased Land 12
Mobile Homes 251
TOTAL 11,543

Current basis of assessment is 100%.

The last revaluation was effective as of December 31, 2021.

The area of the TOWN is 58.2 square miles of land and water. Land area is 43.5 square
miles and inland water is 14.7 square miles with 30 miles of coastline and with 28,061

acres of land.

PERSONNEL AND OFFICE HOURS

Personnel: CONTRACTOR shall provide experienced and qualified personnel, as
hereinafter provided, and will comply with the requirements of the equal employment
opportunity provisions of federal and state governments. CONTRACTOR shall submit
to the TOWN written qualifications of all personnel assigned to this project.

Quialifications of Personnel: Contractor will comply with Rhode Island certification
standards and the qualifications standards set forth in the Request For Proposal for all
personnel assigned to this project. All personnel will be subject to the approval of the
Assessor, which approval shall not be unreasonably withheld or delayed, and shall be
caused to be removed from this project by Contractor upon written recommendation of
the Assessor, specifying in detail the reasons for the recommendations. Project Manager
shall have not less than five (5) years of practical appraisal management experience in the
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3.3

3.4

3.5

4.1

4.2

421

422

4.2.3

4.2.4

4.2.5

appraisal of commercial, industrial, apartment, and residential type properties in a
waterfront community. Reviewers and appraisers shall have not less than three (3) years
appraisal experience, two (2) years of this experience shall be in mass appraisal.
Measures and listers shall have at least one (1) year experience and training in this phase
of the revaluation process,

Identification: All Contractor field personnel shall carry suitable I.D. cards, which shall
include an up-to-date photograph, supplied by Contractor and signed by the Assessor.
All automobiles used by Contractor's field personnel shall be registered with the town
Police Department giving license number, make, model year and color of the vehicle.

Staffing: Contractor shall have clerical staff as needed, as well as other qualified full-
time persons so as to ensure the successful completion of this project in accordance with
the completion dates set forth in the contract specifications and any addenda thereto.

Conflict of Interest: Contractor shall employ no TOWN employee or resident, except in a
clerical capacity, without the approval of the Assessor.

PROTECTION OF THE TOWN

Bonding: Contractor will secure the faithful performance of the terms of this agreement
by furnishing to the TOWN a performance surety bond in the amount of this contract,
which bond shall be issued by a reputable bonding company licensed to do such business
in the State of Rhode Island. Said bond shall be delivered to the TOWN prior to the
commencement of actual work and shall be in a form satisfactory to and approved by the
TOWN'S attorney.

Insurance: Contractor will, at its own expense, provide and keep in force:

Workers Compensation Insurance: (per Rhode Island Law) and Employer’s Liability
Coverage, Coverage A at statutory limits and Coverage B at limits of $100,000/
$500,000/ $ 100,000.

Broad Form Commercial General Liability Coverage: Which names the TOWN as

additional insured, written on a ‘per occurrence’ basis and with an aggregate cap no less
than three (3) times required limit: $1,000,000 Combined Single Limit (C.S.L).

Automobile Liability Coverage: including coverage for owned, hired or borrowed
vehicles, $1,000,000 Combined Single Limit (C.S.L.).

Defense of TOWN: All insurance companies shall have the duty to defend the TOWN
against liability or property damage claims arising from the conduct of Contractor and/or
agents or employees.

Insurance Certification: An Insurance certificate shall be required to be filed with the
TOWN, certifying coverage and limits of automobile, bodily injury liability, property
damage liability and Worker’s Compensation.

“The TOWN is named as Additional Insured on the Insurance coverage named herein for
the claims arising out of the COMPANY’S performance of the contract herein”.
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4.3

4.4

441

442

443

4.5

4.6

Patent/Copyright Liability: Contractor shall save the TOWN harmless from any liability
of any nature or kind, including costs and expenses for, or on account of, any patented or
copyrighted equipment, materials, articles or processes used in the performance of the
contract.

Penalties: Failure by Contractor to complete all work prior to the date specified herein,
April 1, 2025 shall be cause for a penalty payment by Contractor, on request of the
Assessor, in the amount of Two Hundred Dollars ($200.00) per day beyond the specified
date of completion, provided the TOWN delivers its responsibilities. For the purposes of
this penalty only, completion of all work not later than April 1, 2025 is defined as
follows:

Completed property record cards with all sketches, measurements, listings, updated
digital images, pricing, review and final valuations.

Assessment notices, addressed and in envelopes prepared for mailing.

These penalties, if applied, shall be deducted from the contract price. Delays occasioned
by war, strike, explosion, acts of God or an order of court or other public authority are
excepted.

Bankruptcy, Receivership, Insolvency: If Contractor, with the result that it does not pay
its debts as they become due, or if a receiver shall be appointed for its business or its
assets and not voided within 60 days, or if interest herein shall be sold under execution or
if it shall be adjudicated insolvent or bankrupt, then and forthwith thereafter, the TOWN
shall have the right, at its option and without prejudice to its rights hereunder, to
terminate the contract.

Termination: If either party fails to fulfill in a timely and satisfactory manner their
obligations under this agreement, or shall violate any of the covenants, conditions or
stipulations of this agreement, which failure or violation shall continue for 30 days after
written notice of said failure or violation is received by the offending party, unless the
correction of such failure inherently requires a longer period of time and provided further
that the applicable party is proceeding diligently to correct the failure, then the opposing
party shall thereupon have the right to terminate this agreement by giving written notice
to the offending party of such termination and specify the effective date thereof, at least
seven (7) days before the effective date of such termination.

In the event of termination, all finished work and documentation, complete and
incomplete, shall, at the option of the ASSESSOR, be delivered to the Town. Contractor
shall be entitled to the release of the performance bond and to receive just and equitable
compensation for any work performed under this agreement completed prior to the date
of termination.

Notwithstanding the above, in the event of termination, neither party shall be relieved of
liability by virtue of its breach of this agreement.

Pursuant to Rl General Laws 44-5-11.6 partial funding for this project is expected to be
reimbursed to the Town of North Kingstown through the State of Rhode Island
Department of Revenue. If this funding source is terminated or reduced to the Town of
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4.7

4.8

4.9

4.10

5.1

5.2

521

5.2.2

5.3

531

North Kingstown the project will cease, the contract will terminate and the Town will not
be liable for any of the remainder of the amounts due under this agreement.

Hold Harmless Agreement: Contractor shall, at all times, defend, indemnify, protect and
save harmless, the TOWN and its officers, agents and employees from any and all claims
or demands for damage for bodily injury, including death or property damages sustained
by any party, including officers, agents and employees of Contractor. Said hold harmless
clause shall include, but not limited to investigation, defense and settlement or payment
or judgment of any liabilities.

Severability: In the event any part of any clause or provision of this contract or contract
specifications is judicially determined to be unenforceable, it shall be deemed severable
from the remainder of that clause or provision and such remainder shall be binding upon
the parties to this contract.

Waiver: No action or failure to act by the TOWN shall constitute a waiver of any right or
duty afforded it under the contract or contract specifications nor shall it prohibit the
TOWN from future exercise Plot Plans of any such right.

Misrepresentation or Default: The TOWN may void this agreement if Contractor has
misrepresented any offering or defaults on any contract with any Rhode Island
municipality, or any other state. Contractor shall, also, immediately notify the TOWN of
any claim or case formally brought against Contractor.

COMPLETION DATE AND TIME SCHEDULE

Signing of Contract: Within 30 days after receipt of notice of acceptance by the TOWN
of its bid, as possibly revised by negotiations, Contractor shall execute with the TOWN,
the contract contained in these specifications, and incorporating these contract
specifications.

Changes and Subletting of Contract:

Changes: Contractor understands that changes in these contract specifications or in the
contract will be permitted only upon written mutual agreement of Contractor and the
TOWN.

Subletting: Contractor shall not assign, sublet and/or transfer the contract or any interest
or part therein without first receiving written approval from the TOWN. It shall be
mutually agreed and understood that said consent by the TOWN, shall in no way release
Contractor from any responsibility as covered in these contract specifications and
contract.

Time Schedule: The revaluation work will be started within 30 days of signing the
contract; and will continue in a diligent manner so as to ensure completion within the
schedule of completion dates set forth below:

Completion Dates: Contractor will complete the following phases of the revaluation in
accordance with the following schedule:
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5.3.1.a Complete preliminary land study and set values by October 1, 2024.

5.3.1.b Complete preliminary building cost manual by October 1, 2024.

5.3.1.c Complete interior/exterior inspections prior to Full Field Review.

5.3.1.d Complete review of Sales Verification Forms sent to new owners in 2024.

5.3.1.e Full Field Review Completed by December 31, 2024..

5.3.1.f Complete study of market rents, expenses, and capitalization factors by December 31,
2024. These will be determined by analysis of income & expense statements that will be
mailed in July, 2024 to all commercial/industrial property owners.

5.3.1.g Deliver completed CAMA database, integration of CAMA software, and Real Estate
Property cards with sketches, measurements, listings, pricing, digital images and
suggested values to the Assessor by January 15, 2025.

5.3.1.h Assessor completes review and final adjustments made for real property no later than
January 30, 2025.

5.3.1.i Assessment notices mailed by February 9, 2025. (Contractor to pay postage)

5.3.1.j Informal hearings will begin no later than February 19 and end by March 8, 2025 The
Contractor completes all Field Work resulting from hearings before March 22, 2025.

5.3.1.k Notices of results finalized after the informal hearings are to be mailed out, computer file
is updated and final property record cards printed no later than April 1, 2025.

54  Assessment Date: The completed appraisals, upon approval of the Assessor, will serve as
a basis for assessments, effective on the Tax Roll effective December 31, 2024.

5.5  Delays: Contractor shall not be liable for delays caused by reasons of war, strike,
explosion, acts of God, order of court or other public authority.

6 PAYMENT SCHEDULE

6.1  Periodic Payments: Payments shall be paid in the following manner: 30 days after the
execution date of this contract and at the end of each 30 day period thereafter covered by
this contract, Contractor will certify, by written progress report to the Assessor, the
percentage of total work completed during the said 30 day period. The TOWN will
review each report and within ten business days of receipt, either approve it for payment
and request reimbursement by the Division of Municipal Finance or return it to
Contractor with a written statement of reasons for its rejection. Upon determination by
the Assessor that Contractor's work during said period is accurate, will pay Contractor a
percentage of the total contract price equal to the percentage of work performed less 10
percent, which is to be retained by the TOWN to ensure full and satisfactory performance
of the contract.

If the Assessor determines that Contractor's progress report is inaccurate, the Assessor
shall give written notice as stated above, specifying exactly what is unsatisfactory by
item, and Contractor shall make every reasonable attempt to correct the inaccuracy. The
Assessor shall retain the right to delay payment, only for the specified item, until said
item is resolved to the satisfaction of both the Assessor and Contractor. Upon
satisfactory resolution, the Assessor shall pay Contractor said amount due, less 10
percent.

Upon completion of the duties by the Assessor that Contractor has performed fully and

satisfactorily all its obligations and requirements under the contract and/or contract
specifications, the retained 10 percent of the contract price will be paid to Contractor.
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6.2

7.1

7.2

7.3

7.3.1

7.3.2

7.3.3

Suggested Schedule and Percentage of Completed Work:
The Schedule is to be provided by the Contractor and approved by the Assessor.
% OF TOTAL STAGES OF COMPLETION PROJECT COST

6.2.1 Planning & organization

6.2.2 Residential analysis and valuation

6.2.3 Commercial analysis and valuation
6.2.4 Field review

6.2.5 CAMA Software

6.2.6 Informal Hearings Notices & Interviews
6.2.7 Project finalization

6.2.8 TOTAL

RESPONSIBILITIES OF CONTRACTOR

Public Relations: Contractor recognizes that good public relations are required in order
that the residents and taxpayers of the TOWN may be informed as to the purpose,
benefits and procedures of the revaluation program. Contractor shall provide reasonable
assistance to the Assessor in conducting a program of public information through the
press and other media, such as meeting with citizens, service clubs and property owner
groups as a means of establishing an understanding of, and support for, the revaluation
program and sound assessment administration. Contractor shall supply visual aids and
other media at its disposal to this end. The Assessor prior to its release will approve all
public releases.

Conduct of Contractor Employees: As a condition of this contract, Contractor's
employees will, at all times, treat the residents, employees and taxpayers of the TOWN
with respect and courtesy; Contractor shall take appropriate and meaningful disciplinary
measures against those who persistently violate such terms of this provision.

Records:

General Provision: Contractor will provide all record cards, supplies, equipment, forms,
literature and papers to be used in this project at no additional cost to the TOWN.

Additional Supplies: All forms shall be subject to approval by the Assessor as to format,
design, content, shape, size, color, quality and quantity.

Records are TOWN'S Property: The original or a copy of all records and computations,
including machine-readable database, made by Contractor in connection with any
appraisal of property in the TOWN shall, at all times, be the property of the TOWN and,
upon completion of the project or termination of this contract by the TOWN, shall be left
in good order in custody of the Assessor. Such records and computations shall include,
but not be limited to:
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7.3.3.a Tax maps

7.3.3.b Land value maps — for all residential properties

7.3.3.c Materials and wages, cost investigations and schedules

7.3.3.d Property Record Cards with final valuations and separate sketch cards, (if any)

7.3.3.e Sales data

7.3.3.f Capitalization rate data

7.3.3.g Depreciation tables

7.3.3.h Computations of land and building values

7.3.3.1 All forms of correspondence including letter or memoranda to individuals or groups

explaining methods used in appraisals

7.3.3.j Operating statements of income properties

7.3.3.k Duplicate of hearing determination notices

7.3.3.1 Duplicate notice of change.

7.3.3.m All software and documentation for the complete operation of the CAMA System.
7.3.3.n Digital Imaging Services

7.3.4

7.3.5

7.3.6

7.3.7

7.3.8

7.4

Assessor's Records: Contractor will use a system approved by the Assessor for the
accurate account of all records and maps which may be taken from the files of the
Assessor in connection with appraisal work. All such records and maps shall be returned
immediately. None of the Assessor's records shall be taken outside of the corporate
limits of the TOWN without prior written permission of the Assessor. The Assessor will
permit Contractor to copy all residential building sketches from existing field cards,
together with the outside dimensions of all auxiliary buildings such as garages, barns,
sheds and swimming pools. Contractor will be permitted to copy and sketch all
commercial and industrial properties that are presently outlined on existing Assessor's
field cards.

Property Record Cards: Contractor will complete property record cards on their own
computers and data entry will be done on a separate data file.

Valuation Information (Property Record Cards): These cards shall contain all manner of
information affecting value, including, but not limited to, information as to location of
property, classification as to usage, owner of record, source of title, size, shape and
physical characteristics of land, with the breakdown of front feet, square feet or acreage
as applicable, along with unit of value applicable to each, public utilities available, public
improvements, zoning regulations in effect as of the assessment date.

Sketches: Contractor will sketch all physical improvements, giving a listing of all
interior and exterior construction details, quality of construction, age, condition,
replacement values, percent of physical and functional depreciation, depreciated values,
fair market value. Sketches of buildings, including dwellings, shall be drawn to scale
with dimensions given on the field card.

Digital Images: Digital photographs of each dwelling and commercial building shall be
included on the field card.

Assessment Notices: At the close of the revaluation, a notice shall be sent, at
Contractor's expense including envelope by First Class Mail, to each owner of record,
setting forth the valuation that has been placed upon the property identified in the notice,
provided old assessments are provided on magnetic media. Further, enclosed with such
notice shall be a letter specifying the dates, times and place of the informal public
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7.5

7.6

1.7

hearings. Such notices and letters shall be subject to the prior written approval of the
Assessor. These notices will be printed by the Contractor and not on TOWN printers.

Informal Public Hearings: At a time mutually agreeable to the Assessor and Contractor,
but following completion of all review work by the Assessor and Contractor, Contractor
will hold informal public hearings at such times and at such locations as the Assessor
may specify so that owners of real and personal property, or their legal representatives,
may appear at specified times to discuss with qualified members of Contractor's staff the
manner and methods of arriving at value. Informal public hearings, at the Assessor's
discretion, may be held on weeknights and Saturdays.

Contractor will provide a sufficient number of qualified personnel to handle said hearings
expeditiously and fairly. Any information offered by the taxpayer shall be given
consideration and adjustments shall be made where warranted. The public hearings shall
be completed by March 8, 2025.

Contractor will provide person(s), or their legal representative, who appear(s) at a
hearing, a form indicating whether or not Contractor will re-inspect the property(s) being
questioned. Such decision to re-inspect will be at the reasonable discretion of Contractor.
Any such re-inspection shall be made as soon as possible. This form shall be approved
by the Assessor and provided by Contractor. The completed and signed forms shall be
turned over to the Assessor at the conclusion of the hearings. Contractor will, at its own
expense by First Class Mail, notify each taxpayer who has appeared at an informal public
hearing of the results of that hearing as soon as the results are determined, and the form
of such notices shall be subject to the prior expressed approval of the Assessor.

Board of Assessment Appeal: Contractor will have a qualified member or members of its
staff with first hand knowledge of the project and Contractor's duties under the contract,
available upon request, for attendance at any deliberations of the Board of Tax Review
held after the completion of the revaluation, Sunday's excluded, to assist in the settlement
of complaints and to explain the valuations made; but such availability and attendance
shall not be required after the date for the completion of the duties of the Board
Assessment Appeals with respect to the December 31, 2024 Tax Roll, or for one
complete calendar year beyond completion of the revaluation, whichever comes first.

Litigation: In the event of appeals to the courts, Contractor will furnish a competent
witness/witnesses with first hand knowledge of this project and Contractor's duties under
the contract to defend the valuation of the properties appraised; it being understood that
Contractor shall furnish said witness/witnesses on any court action at no charge.
Contractor will provide supporting data, including written appraisals if deemed necessary
by the Assessor, for any said court appeals. Contractor will also comply with any request
by the TOWN to answer any interrogatories, provide witnesses for depositions or to
otherwise participate in the discovery process pertaining to any litigation described in the
first sentence in this paragraph.

Contractor shall not be held responsible for any assessments changed from the original
revaluation figure by parties other than Contractor, unless the figure determined by
Contractor was unreasonable, unsupportable or erroneous in the view of the Assessor.
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7.8 Building Cost Schedules:

7.8.1 General: Contractor will prepare building cost schedules for usage in the program
hereinafter specified. These schedules will reflect the unit-in-place method, based upon
square foot or cubic foot area of building, as applicable. These schedules shall be used in
computing the replacement cost in the TOWN for all residential, commercial, industrial
and farm construction. They shall reflect the wage scale for the various trades, labor
efficiencies, overhead, profit, engineer and architect fees, and all other direct and indirect
costs of construction. Before final acceptance, testing against known sales shall prove
them. The Assessor shall approve all finalized schedules before their adoption and usage
by Contractor.

7.8.1.a Residential: Residential cost schedules will include schedules for various classifications,
types, models and story heights normally associated with the residential buildings. The
schedule will be flexible, with special sections reflecting the various additions and
deductions for construction components from the base specifications such as insulation,
wall and floor types, interior finish, etc., along with prices for different types of heating
systems, bathrooms, fireplaces, porches, breezeways, attached and unattached as well as
basement garages, and schedules for other building improvements usually found on
residential property (swimming pools, barns, sheds, garages, tennis courts, greenhouses,
etc.)

7.8.1.b Commercial: Commercial building cost schedules shall be prepared in unit costs of
materials in place and charted on a per square foot basis and shall be prepared for various
story heights and contain all additions and deductions for construction components from
base specifications.

7.8.1.c Industrial and Special Structures: Cost schedules for industrial and special purpose
structures shall be prepared in unit costs of material in place and charted on a per square
foot basis or cubic foot as appropriate, and shall be prepared to contain all the additions
and deductions for construction components from base specifications.

7.8.1.d Farm: Cost schedules for farm structures shall be prepared for square foot and cubic foot
costs for various types of farm buildings including, but not limited to: barns, sheds, silos,
milk houses, coops, etc.

7.9  Depreciation Schedules: The depreciation schedules or methods Contractor will use in
determining the amount of depreciation shall reflect the normal and accepted depreciation
rates of building according to classification. These schedules or methods shall cover
residential, commercial, industrial and farm buildings, and shall be approved by the
Assessor prior to their use by Contractor.

7.10  Schedules for TOWN: Contractor will supply and leave for the TOWN a copy of all the
above required building cost schedules and depreciation schedules for the TOWN'S
usage, one copy of which shall be turned over to the Assessor upon approval of the
schedules, as outlined herein.

8 APPRAISAL SPECIFICATIONS

8.1  Appraisal of Land: Contractor will appraise all land within the TOWN: residential,
vacant, commercial, industrial, agricultural, special use, public utility, and tax exempt.
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8.1.1

8.1.2

8.1.3

8.14

8.15

Land and Building Value Study: Land shall be valued on the basis of an analysis of all
sales data occurring during the two year period prior to December 31, 2024. The analysis
and application of sales data shall be governed by procedures and techniques expressly
approved by the Assessor.

Contractor shall make a careful investigation of this data and shall consult owners,
realtors, banks and other sources of information relative to sales of property within the
TOWN. All factors affecting the final value of land shall be considered, such as:
location, zoning, inland wetlands, topography, soil condition, size, shape, view, utilities,
owners of property that transferred in 2024.

Non-conforming uses and zoning variances shall be considered in establishing values. A
brief description of each lot or parcel of land, together with the valuation computations,
shall be entered on the field record card.

On-site Inspections: CONTRACTOR shall measure and inspect the complete interior of
all properties that have sold since January 1, 2024 excluding those wherein the owner
refuses permission to inspect. CONTRACTOR shall also inspect properties issued
building permits after January 1, 2024 or that were incomplete as of that date.
CONTRACTOR will verify or correct the listing of physical details for all residential,
commercial and industrial buildings and all structural improvements and include an
updated digital image.

Where necessary, The CONTRACTOR shall make up to three (3) call backs, at least one
of which must be made after 6:00 pm and one must be made on a Saturday. If contact is
not established with the property owner, a notification letter shall be mailed at the
Contractor’s expense, to the property owner by certified mail, return receipt requested,
notifying the property owner that the representative of the company was not able to make
contact and request, withing a prescribed time limit, the property owner contact the
Contractor by telephone or mail for alternative arrangements for inspection of the

property.

If the property owner does not respond to the mailer the inspection request will be
considered refused and the CONTRACTOR will use their best judgement in determining
the interior characteristics of the dwelling or structure.

Land Value Units: Contractor will prepare land unit values, subject to the approval of the
Assessor, by front foot, square foot, acreage or fractional acreage, or site value,
whichever, in the judgment of the Assessor, most accurately reflects the market for the
appraised land.

Land Value Map: Contractor will delineate the approved land value units on all streets
and acreage in the TOWN on a suitable map to be provided by the TOWN. The land
value map shall be returned to the TOWN prior to the completion of the revaluation
contract.

Neighborhood Delineation: After consideration of the environmental, economic and
social characteristics of the TOWN, Contractor will, with the cooperation and approval of
the Assessor, delineate "neighborhood™ units within the TOWN. Each neighborhood unit
will, in Contractor's opinion, exhibit homogeneous characteristics. Each neighborhood

Page 21 of 28



8.2

8.2.1

8.2.2

unit will be assigned a separate identification code that will be used for valuation. These
neighborhood numbers shall be recorded and maintained on the computer database.

Appraisal of Residential Buildings and Structures:

Exterior Field Review: All properties shall be reviewed in the field by Contractor’s
personnel qualified as reviewers, as previously prescribed in these contract specifications.
The properties shall be reviewed for classification, correct listing of information, final
value and to assure that they are correlated to comparable properties. The ASSESSOR
shall be notified of the dates of reviewing and be entitled to accompany the reviewers
during this phase of the revaluation.

Pricing and Valuation:

8.2.2.a Fair Market Value: Pricing and valuation of all land and buildings must reflect the fair

market value as of December 31, 2024 and shall be done from and in accordance with the
previously approved manuals and schedules and these contract specifications.

8.2.2.b Final Valuation: The final valuation shall be the fair market value of the structure plus

8.3

the market value of the land; such fair market values to be as approved by the Assessor.
In arriving at the fair market value of the structures, replacement cost less depreciation
from all causes may be considered, along with all other factors affecting the value of the
property, all of which shall be noted on the street card.

Appraisal of Commercial, Industrial, Public Utility and Special Purpose Properties:

8.3.1 General: All commercial, industrial, public utility and special purpose buildings
shall be inspected, classified, priced and reviewed in the same manner as
residential properties as set forth above, except that the dimensions of all
buildings shall be to the nearest foot and the height of the building shall also be
recorded on the field card.

8.3.2 Description: All buildings shall be identified and described as to component parts
of construction, size, area, age, usage and present occupants(s) on the proper
forms, as previously prescribed in these contract specifications.

8.3.3 Income Approach: Contractor shall utilize Income and expense data gathered for
income producing properties. Any income and expense data, with accompanying
summary reports and rent schedules, when used by Contractor shall become the
property of the TOWN.

All information filed and furnished shall not be of public record and is not subject
to the provisions of (Freedom of Information) of the Rhode Island General
Statutes. From these returns and other data sources, Contractor will establish
market or economic rent and expenses for income producing properties.

Contractor shall also develop capitalization rates by investigating sales and
income data. Contractor shall establish rates for various classes of property that
the TOWN may elect to have checked by bankers, investors and appraisers to
ensure their accuracy. When the rates and methods have been approved by the
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8.4

8.4.1

8.4.2

9.1

9.2

9.3

93.1

Assessor, Contractor will perform the income approach by using both actual and
economic income and expenses.

8.3.4 OQutbuildings/Improvements: All outbuildings shall be listed and valued
separately.

8.3.5 Fixed Equipment: All fixed machinery and equipment serving a building and
taxable as real estate shall be listed within that building and priced in accordance
with procedures as outlined in the applicable price schedule. If a question exists
whether certain machinery or equipment is taxable as real estate, Contractor shall
bring that question to the attention of the Assessor to be bound by his/her
determination.

8.3.6 Review: A final review and inspection shall be made in the same manner and for
the same purposes as prescribed for residential properties. The reviewer shall be
competently trained and fully experienced in the appraisal of the particular type
and kind of commercial, industrial, public utility or special purpose building for
which he/she is responsible.

Control and Quality Check:

Field Checks by Assessor: The Assessor shall spot check, in the field, properties picked
at random by her, with or without Contractor's supervisor.

Building Permits: The Assessor shall screen and make available to Contractor all
building permits or copies thereof issued during the course of the revaluation to
determine that all new construction, additions and remodeling have been included in
Contractor's appraisals. The Town of North Kingstown has approximately 1,000 building
permits per year.

Incomplete Construction: Contractor will plainly mark as approved by the Assessor, all
property cards which have incomplete improvements as of December 31, 2024. The field
card shall show the percentage of completion and reflect the percentage of completion in
the valuation as of that date.

RESPONSIBILITIES OF THE TOWN

Nature of Service: It is clearly understood and agreed that the services rendered by
Contractor are in the nature of assistance to the Assessor and all decisions as to proper
valuations, shall rest with the Assessor.

Cooperation: The Assessor, TOWN and TOWN employees will cooperate with and
render all reasonable assistance to Contractor and its employees.

Items Furnished by the TOWN: The TOWN shall furnish or make available the
following:

Maps: The TOWN shall furnish one set of updated TOWN tax maps showing street,
property lines and parcel identification numbers.
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9.3.2

9.3.3

9.34

9.3.5

9.3.6

9.3.7

9.3.8

9.3.9

9.3.10

9.3.11

10

10.1

Land Dimensions: The TOWN shall make available to Contractor lot sizes and total
acreage of all pieces of property where the maps or present records fail to disclose
measurements or acreage.

Zoning: TOWN shall make available current TOWN building zone regulations and
zoning map.

Record Cards: The TOWN will make available the present field cards only for the
copying by Contractor of the following data: owner of record, location of property,
address of owner, deed references, map and lot reference, age and date of construction of
all buildings, lot size or amount of acreage of properties.

Building Permits: The TOWN shall make available all building permits or copies thereof
during the course of the revaluation project up to December 31, 2024. All building
permits shall be returned to the TOWN.

Identification: The TOWN shall furnish letters or cards of introduction and authority to
inspect real estate in the TOWN.

Signing of Communications: The TOWN shall sign, by the Assessor, communications to
be mailed at Contractor’s expense for the purpose of contacting a property owner for
inspection of the property and for the purpose of obtaining the property owner's income
and expense information if such is needed for the income approach to value of
commercial or industrial properties.

Mailing Address: The TOWN shall make available, through the Assessor's Office, the
current mailing address of all property owners.

Media: The TOWN shall have information above available on magnetic media for the
purposes of creating a legal file on Contractor's computers during initiation.

Obligation to Keep Current: The TOWN shall continuously and currently update the
information specified above.

Property Transfers: The TOWN shall continuously and currently provide copies of all

sales information available to it with respect to transfer of parcels, property splits or
mergers occurring after January 1, 2024.

SOFTWARE SPECIFICATIONS:

Scope: The mass appraisal system (Vision Appraisal Technology CAMA 8.2) includes
the capability to value residential property by the cost approach; all other classes of
property may also be priced by the CAMA system. The CAMA system shall encompass
all pertinent information in the areas of property identification, including ownership and
land and building characteristics. This information will be arranged in a manner to
enable the CAMA system to compute valuation data for all properties. Contractor shall
be responsible for all program and data maintenance of this system until the date of
completion of the contract.
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10.2

10.2.1
10.2.2
10.2.3
10.2.4
10.2.5
10.2.6

10.2.7

10.2.8
10.2.9

The property values shall be delivered to the TOWN by classification codes, as required
by Rhode Island General Statutes, on medium compatible with the TOWN's computer
system.

System Software:

Editing and maintenance of database.

Sales analysis and sales ratio reporting.

Valuation by cost approach.

Spreadsheet printout of individual parcels with pertinent data including comparable sales.
Output of computer generated property record cards and owner cards.

Search module to enable retrieval of a parcel or parcels information, based on a
combination of from one to 12 characteristics.

Parcel records and information must be able to be accessed by, but not limited to, owner,
property address and property identification number.

Sketch module capable of producing scale sketches for the property record card.
Structured training sessions will be provided for the TOWN's staff to guarantee a sound
understanding of the system.

10.2.10 The TOWN will be permitted to make copies of the application software for backup

purposes, as defined in the Software License Agreement.

10.2.11 Digital Imaging Software

10.3

10.4

104.1

10.4.2

10.4.3

10.4.4

11

Deleted
Training:

Amount of Training: Contractor shall provide a minimum of 24 hours of direct training to
the TOWN assessment personnel, both during and after the completion of the contract, in
the use of all aspects of the system.

Personnel: The Assessor shall determine the individuals and the amount of training each
individual shall receive. If more than one person is receiving training at the same time,
the training time shall be calculated as if one person is receiving training.

Location: All training shall take place on the TOWN's computer hardware within the
TOWN, unless both the TOWN and Contractor agree to an alternate training site or
computer hardware.

Documentation: Contractor will provide a detailed user manual for the CAMA software
and Grand List production interface.

TRANSMITTAL OF RECORDS TO THE ASSESSOR

Regular periodical delivery of appraisals, as completed and in accordance to a schedule
agreeable to the Assessor shall be turned over the Assessor for review. All appraisals of
buildings either completed or under construction and all completed and corrected records
shall be turned over to the Assessor as of April 1, 2025. The final inspection and review
shall take into consideration any known or apparent changes in the individual property since
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they were first inspected in order that the final appraisal of property shall be appraised as of
December 31, 2024.

This information and/or appraisals and records shall not be made public until after the
informal public hearings, except to the extent public access may be compulsory under the
provisions of the applicable law.

It is understood and agreed that the reappraisal of properties covered by this agreement shall
conform to the procedures and technical requirements of the Assessor, unless otherwise
provided herein. Contractor, through its supervisor, shall be responsible to the Assessor and,
at regular intervals, shall meet with said Assessor to discuss the progress and various other
details of the project.

THE FOLLOWING IS THE ONLY CONTRACT THAT WILL BE AGREED TO
BY THE TOWN OF NORTH KINGSTOWN AND THE SUCCESSFUL FIRM

CONTRACT
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CONTRACT FOR DESIGN SERVICES
AGREEMENT (To be signed at award of contract only)

Made as of the day of in the year of 2024.

BETWEEN the Owner: THE TOWN OF NORTH KINGSTOWN
100 Fairway Dr
North Kingstown Rl 02852-5762

And the Firm:
(Name and Address)

For the following Project: REVALUATION OF REAL PROPERTY NORTH KINGSTOWN,
RHODE ISLAND

A. The Owner and Firm agree to perform services as set forth in the “Request for Proposals” for
the above noted project, at an agreed upon amount of $

OWNER FIRM

(Signature) (Signature)

(Printed Name and Title)

NOTE: The Town’s Request for Proposal and vendor’s response shall be affixed to and
considered part of, this Contract.

Any disclaimers to our minimum insurance requirements will not be considered, and the Town
shall consider the vendor’s proposal “non-responsive”.

B. The undersigned herewith acknowledges the receipt of the following Addenda:
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Addendum No. Description

C. The undersigned hereby certifies that he/she is able to furnish labor that can work in
harmony with all other elements of labor employed or to be employed on the work.

(Date) (Print Name of General Bidder)

By:

(Signature of Principal)

(Print Name and Title of Principal)

(Business Address)

(City, State, Zip Code)

(Telephone Number)

(Corporation incorporated under the laws) Composed of

( ) Officers,

(of the State of ) Partners, of
(Partnership ) Owner
(Individual ) As Follows:
(President) (Secretary)
(Vice President) (Treasurer)
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